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Adding Narration to your Power Point Presentations. 
After you have built your presentation you may wish to add narration to it.  This feature will allow for many applications of your slide show.

· Click on the slide you wish to add narration to

· Click on “Slide Show”-
In the drop box of options click on “Record Narration” 

· On the right side choose “Set microphone level”. Read the test sentence into the microphone. The green bar should move as you speak. .  

· Click O.K.  The slide you were working on will appear. Speak when your slide appears. When you are done, right click on the slide then click on end show! (don’t rush)
· Window will appear asking if you want to save timing settings. Click  Don’t Save 
· Click on slide and sound icon to hear what you have recorded.
You may do this over and over until you are satisfied with the result.

When you add animations through “custom animations” the sound bites appear as “media”. They may be moved and timed with your text and images.

You do not need to set the microphone level each time – just the first time you do it- so on successive times just click OK and record. You do not want to link these sound files outside of the ppt. – that makes uploading it to the Moodle more cumbersome because you will have many files.  It should embed within the show and play fine.  Do save it and play it to be sure before you upload it to the Moodle. 

Uploading it to the Moodle is that same process as adding an attachment in email. Be sure to name it by topic. Also be sure your full name is on slide one and the last slide is a bibliography of all sources you used – including image sites.
