Audacity Recording Software Instructions
Open Audacity either from the programs folder on the desktop or via the start menu
Before you begin to record the screen below the toolbar is blank. 

· Click on the red button to record

· yellow square to stop

· blue lines to pause and green arrow to play back

If using Logitech headset check the volume control on your headset before beginning and make sure the button on the side is pushed to mic.

· Click on the record and speak in a normal volume to the headset mic. Hit stop

Before playing back check the volume setting of your laptop- lower right tray-right click on speaker icon –open volume control and adjust settings. Also check your headset volume dial.

· Click on the green arrow and listen to yourself to make adjustments for the real recording.

· Each time you want to make a new recording click on file – new and go again
· Each new file will open over the last

· Only save and export the one you like

Want to edit out that “um” because the rest is great?

· Click into the blue line of your voice recording

· A “cursor” line and a hand appear

· Put the line where you want to delete and drag it. Area will gray and you can cut using scissor icon in tool bar

· Extra effects can be downloaded for Audacity but it has limitations
·  By highlighting your recorded area you can then click on effects and change the pitch of your voice among other things. Music can be added in as well – make sure it is open source. ( check out creativecommons.org) Remember you cannot have kids creating and broadcasting  with copyrighted music playing in the background!

When satisfied with the file click on File- save as and save to desktop

Now click on File Export as Mp3 and follow instructions. You must complete some of the file Id tags for the .mp3 file in the dialogue box that appears.
Save to a memory stick if available and to the desktop. You may want to later email it to yourself
Easy! – you are done  (
Where to get Audacity and how do I make an mp3??

Go to http://audacity.sourceforge.net/download/windows- choose the download that is right for your operating system AND under Optional Downloads you need LAME MP3 encoder - Allows Audacity to export MP3 files.
How do I download and install the LAME MP3 encoder?

Because of software patents, we cannot distribute MP3 encoding software ourselves. Follow these instructions to use the free LAME encoder to export MP3 files with Audacity. 

Windows

1. Go to the LAME download page. 

2. Under "For Audacity on Windows", left-click on the link "libmp3lame-win-3.97.zip" and save the zip folder to anywhere on your computer. 

3. When you have finished downloading the ZIP folder, unzip it and save the file lame_enc.dll that it contains to anywhere on your computer. 

4. The first time you use the "Export as MP3" command, Audacity will ask you where lame_enc.dll is saved. 

5. In case of difficulty, please view our more detailed instructions at the Audacity Wiki. 

 When you have both set up go into Audacity 
· Click on Edit

· Preferences

· In the File formats Tab under mp3 file export– check Find Library

· Audacity should find the Lame file

· Once linked each time you click on export to mp3 it works!
